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UVA School of Nursing: Procedure for Managing 
Student Teaching Requests from 
Masters in Nursing Education/UVA SON Nursing Education Programs Students


Purpose
To provide policy guidance on managing and approving teaching requests from students external to the School of Nursing (SON).

Procedure
The SON at UVA supports the requests of graduate students from other institutions to complete a teaching practicum in the undergraduate or graduate programs whenever possible. For all interested students, it is important that planning begin as early as possible in the semester prior to implementation. 

The student completes the survey found on the UVA SON website. On this survey, the student will describe the objectives of the teaching experience, hours needed, and other activities the student would like to engage in (e.g. attendance at classes and faculty meetings, guest lectures, grading of assignments, monitoring student discussions). Students should obtain the appropriate approval(s) from their institution and communicate the response to the selected faculty member before the agreement is pursued.

The Assoc Dean of Academic Operations (ADAO), along with Department Chairs and the Director of Continuing Education (SONCE), will consider possible UVA SON faculty members to work with the external student. If a faculty member is identified that meets the needs of the student’s experience, their name will be shared with the student so early planning can begin. The Senior Contracts and Employee Compliance Coordinator at the SON initiates agreement with the student's school. Once both parties agree and execute the agreement, the SON Senior Contracts and Employee Compliance Coordinator sends a finalized copy to the student's school and the faculty member. This process may take several weeks. 

Students may work with currently enrolled UVA School of Nursing students in the classroom and simulation environments only. Students will be expected to comply with all School of Nursing compliance requirements.

UVA SON can only accommodate a small number of external students teaching in all programs per semester. Selection of students will be determined by the ADAO, Division Chairs, and Director of SONCE and is based on factors that include faculty availability and student experience preferences. Priority for placement is given to students who currently teach at UVA SON and are employees at UVA Health.

External students must complete the online form no later than:
· September 15 (for spring semester)
· February 15 (for summer semester)
· April 15 (for fall semester)

UVA SON aims to respond to student requests regarding whether a faculty match has been secured and a placement can be made within 4 weeks of the form due date. All records pertaining to the placement will be maintained in the Office of Academic Operations.

Primary Contact: Office of Academic Operations
Date initiated or revised: 4/8/2025
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